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1. Onuc HaBYAJBHOI JUCIUILIIHHA

Pecypc roaus Ha BUBYEHHS JUCIUILTIHY «/[okymMeHTaIiiiHe 3a0e3neYeHHs TIsSUTbHOCT] YCTaHOBHU »
3rigHo 3 unHHUM PHII, po3noain mo cemecTpax i Buaax HaBYaJIbHOI pOOOTH I Pi3HUX (OpM

HABYAHHS XapaKTepusye TaOIuLIs

1. Tabmuug 1 — Po3monin roauH, BUAIEHUX Ha BUBYEHH auciumuninn«IlaTreHTo3HaBCTBO»

HaiimenyBaHHs Bceworo Po3nozin o cemectpax

TIOKA3HUKIB Cemectp 8 Cemectp
enna 3aouHa Henna 3aouHa Henna 3aouyHa
dhopma (mucranmi | hopma (mucranmi | dopma | (AmMcTaHIl
HaBYaHH | iiHA) HAaBYaHH | iiHA) HAaBYaHH | WHA)
s (APH) | dopma g (APH | dopma s (APH | popma

HaBYaHHS) HaBYaHHS) HaBYaHHS)
(3PH) (3OH (3®H

KinbkicTh KpeauTiB 3 3 3 3

ECTS

KinbkicTh MOyITIB 1 1 1 1

3aranpHuii 00csAr 90 90 90 90

qacy, Toj

AynuTopHi 3aHATTA, | 32 10 36 10

roJ, y T.4.:

JIEKIIVH] 3aHATTS 16 4 12 4

CEMIHAPCHKI 3aHATTS | - - - -

MPAKTUYHI 3aHATTS 16 6 24 6

nabopaTopHi 3aHATTS | - - - -

CawmocriitHa pobota, | 58 80 58 80

roJ, y T.4.

BUKOHAHHS - - - -

KYPCOBOTO MPOEKTY

(pobotn)

BUKOHAHHS - - - -

KOHTPOJIBHHUX

(po3paxyHKOBO-

rpadiyHuX) pooIT

ONpaiOBaHHs 8 16 8 16

marepiany,

BUKJIQJICHOTO Ha

JIEKI[ISIX

OTPAIFOBAHHS 34 48 34 48

MaTtepiany,

BHHECEHOTO Ha

camocTiliHe

BHUBUYCHHS

HiArOTOBKA J10 16 16 16 16

MPAKTUYHUX 3aHATh

Ta KOHTPOJIBHUX

3aXO0JIiB

MATOTOBKA 3BITIB 3 - - - -

1abopaTOpHUX POOIT




[MArOTOBKA 10

eK3aMeHy
®opma Hud. Hud. Hud. Auc.
CEMECTPOBOTO 3K 3aJliK 3aJliK 3aJIK

KOHTPOJIIO




2 META TA PE3VJIbTATH HABUAHHS

B ymoBax cTaHOBJIEHHS YKpaiHCBKOI AepaBHOCTI, MPAKTUYHOI peastizallii €éBponenchbKoro
BUOOpY VYKpaiHu, pO3BUTKY MpoleciB iHpopMaTu3amii KpaiHu, Hepexoay [0 eIeKTPOHHOI
VYkpainn Ta moOymoBu 1HGOPMAIIHOTO CYCIJIBCTBA BAXJIMBY POJIb BIJITpae 3a0e3MeueHHs
BUCOKOSIKICHOT ~ OCBITHBO-TIpopeciiiHoi miarotoBku (axiBmiB 3 «/lokymMeHTO3HABCTBa Ta
iHpopMaIiifHOT JiSTILHOCTI», 30KpeMa, 3 Kypcy «JlokyMeHTaiiiiHe 3a0e3leueHHs issIbHOCTI
YCTAHOBM.

BaxxnuBicTh BHUBYEHHS JAHOTO KypCy IOJIATa€ B TOMY, IIO ChOTOJAHI BeJNMKa yBara
NPUIUIAETHCS TOKYMEHTALIHHOMY 3a0€31eUeHHIO YCTAaHOB, MIANPHUEMCTB HE3aIEXKHO Bil hopMu
ix BjacHOCTi. A JOKyMEHTalliiiHe 3a0e3leueHHs BKJIOYAE y co01 Takl JBlI CKJIAJOBI SIK
JOKYMEHTYBaHHS Ta TPOIECH POOOTH 3 TOTOBUMHU JoKyMeHTamu. Kypc «JlokymeHrariiine
3a0e3neyeHHs JISJIbHOCTI YCTaHOBU» BHMBYAE IEpIIy CKJIAJOBY, a came IMPOLECH CKIaJlaHHs
YIIPaBIIHCHKOT Ta CHENiadbHOI JOKyMEHTAIII].

MeTa BUBYEHHSI JUCIHHUIJIIHU € OpraHi3allis JOKYMEHTaIlIHHOTO 3a0e311eUeHHs TisITbHOCTI
YCTaHOB Pi3HOTO PiBHS YIPaBIiHHA, JOPMH BIACHOCTI Ta raiysi.

V pe3ynbpTaTi BUBYEHHS AMCLUIUIIHU CTYJIEHT TIOBUHEH AEMOHCTPYBATH TaKl pe3yJbTaTH
HABYaHHS Yepe3 3HaHHS, YMIHHS Ta HABUYKH:

- 3aCBOITH pOJIb 1 MICIIE JOKYMEHTAlIHHOTO 3a0e3le4YeHHs] B AiSUNIBHOCTI yCTaHOBH;
oprauizamii ympaBJiHHS JOKYMEHTAII€l0; 3aKOHOAABYOi, HOPMAaTHBHO-METOAMYHOI 0a3u
JOKYMEHTAIIHHOrO  3a0e3leueHHs.  JisJIbHOCTI  YCTAHOBM;  BHM3HAYCHHS  XapaKTEpHUX
0COOJMBOCTEH OKPEMHUX THUIIIB 1 BUIB JTOKYMEHTIB;

- BOJIOJIIHHA METOAMKOI Kiacudikamii MacuBy JOKYMEHTIB YCTaHOBH Ha CHUCTEMU
JIOKYMEHTAIlii; O3HaKW JIOKYMCHTIB CIICIliaJbHUX CHCTEM JIOKYMEHTAIIil; CIIemialibHI CHCTeMHU
JOKYMEHTAIIli: KaJpoBa, JOTOBIpHA, MPETEH31HHO-TOCMONapChKa, (iHAHCOBA, TEXHOJOTIYHA Ta
1H.; MpaBWJIa TOKYMEHTYBaHH Ta JOKYMEHTAIIMHNN CYIPOBI/I yIIpaBIIiHHS, BAPOOHHUIITBA.

BuBueHHs HaBuaJbHOI AMCLUMIUIIHU Nependadae GopMyBaHHs Ta PO3BUTOK y CTY/AEHTIB
KOMIIETEHTHOCTeil, mepegdayeHUX BiINMOBITHMM CTaHIAPTOM BHINOI OCBiTH YKpaiHu:
3arajJibHMX:
3K 2. 31aTHICTh 3aCTOCOBYBATH 3HAHHS Y MPAKTUYHUX CUTYyalllsX.
3K 3. 3HaHHs Ta po3yMiHHS IPEAMETHOI 00JIacTi Ta pO3yMiHHA NpoQeciitHOi AiSIBHOCTI.
3K 4. 3naTHICTh 1O TUCHMOBOI Ta YCHOT KOMYHIKaLlli AepKaBHOIO Ta 1HO3EMHOI0 MOBaMU
3K 5. HaBuuku BukopucTaHHs iHpopMaLifHUX 1 KOMYHIKaTUBHUX T€XHOJOTIH.
3K 6. 31aTHICTH J10 MOMIYKY, OMPAIIOBAaHHS Ta aHaJ13y 1H(OpMAIIii 3 PI3HUX JHKEPEIL.
3K 7. 3naTHicTh npuiitMaT OOIPYHTOBAHI PiIIEHHS.
3K 8. 3naTHICTH OLIIHIOBATH Ta 3a0€3Me4yBaTH SIKICTh BUKOHYBaHUX POOIT.
3K 9. 3naTHicTh mpalfoBaTé B KOMaH/Ii.
3K 10. 3gatHicTh CHUJIKYBaTUCS 3 MPEACTaBHUKAMM IHIIMX NpoQeciiiHUX IpyIl pi3HOro piBHA (3
eKCIIepTaMu 3 1HIIWX rany3eil 3HaHb/BUAIB €eKOHOMIUHOI TisSITBHOCTI).
paxoBux:

OK 1. 3pgaTtHicTh 3a0e3medyBaTd Big0ip, aHami3, OIHKY, CHUCTEMAaTH3aIlil0, MOHITOPHHT,
oprai3aiito, 30epiranHs, po3MnoBCIO/PKEHHS Ta HaJlaHHS B KOPUCTYBaHHs 1H(opmallii Ta 3HaHb y
Oyab-sKuxX Gopmarax.

O®K 2. 3parHiCTh BHUKOPUCTOBYBAaTHM METOJM CHCTEMaTH3allli, TMOIIyKY, 30epeKeHHS,
kiacudikamnii iHpopMmarii Ui pi3HUX THUITIB KOHTEHTY Ta HOCIIB.

OK 4. 3paTHICTh aHadi3yBaTH 3aKOHOMIPHOCTI (YHKI[IOHYBaHHS TIOTOKIB Ta MAacCHBIB
JIOKYMEHTIB Ta €JIEKTPOHHUX JaHHX.

5. 31aTHICTH CTBOPIOBATH YITKY, CTHCIY Ta TOYHY YIPaBIIHCbKY JOKYMEHTAIIIO BIAMOBIIHO 110
YUHHUX CTaHJapTIB.

6. 31aTHICTh MIATPUMYBATH JIOBY KOMYHIKallil0 3 yciMa cy0’ekTamMu 1HGOPMAILIfHOTO PUHKY,
KOpUCTYBa4aMu, MapTHEpAMH, OpraHaMy BJIaJ Iy Ta YIpaBIiHH:, 3ac00aMU MacoBOi iHpopMallii.



O®K 14. 3gaTHIiCT 10 MOAAIBIIOTO HABYAHHS 3 BUCOKUM PIBHEM aBTOHOMHOCTI.
PesynpraT HaBYaHHA JUCHMIUIIHM JeTANI3yIOTh TakKi NporpamMHi pe3yJbTaTH
HABYAHHS, Nlepea0ayeHi BiIMOBIIHUM CTAHIAPTOM BHILOI OCBITH YKpaiHu:

PH 3. Bonozxitm 3HaHHSAMH 3 Teopil Ta NPaKTHUKH TOKYMEHTO3HABCTBA, YIPABIIHHS
JOKYMEHTAIlIHHUMH TIPOlleCaMd B acCIleKTaX JOKYMEHTalIMHOro 3a0e3NedYeHHs isIbHOCTI
YCTaHOB, E€JIEKTPOHHOTO JIOKYMEHTOOOITY Ta ypsAyBaHHs, Oprasi3amii Jep>KaBHOTO amapary
Ykpainu, oprasizaiii pedepeHTChKOiI Ta 0iCHOT AISUTBHOCTI.

PH 5. Bosnozitu KynpTypOlO0 MHUCICHHS, BMITH y3arajJibHIOBAaTH, aHAJI3yBaTH 1 CHHTE3yBaTH
iHpopMalifo B AISUTBHOCTI, IOB’s3aHIA 13 11 TONIYKOM, HAKONMWYEHHsM, 30epiraHHsAM 1
BUKOPUCTAHHSIM.

PH 6. 3natu Ta po3yMiTH 3aKOHOIaBYi Ta Taay3€Bl HOPMATUBHI JIOKYMEHTH.

PH 8. 3acTrocoByBaTu 3HAHHS TEXHIYHUX XapaKTEPUCTHK, KOHCTPYKIIHHUX OCOOIMBOCTEMH,
MpU3HAYEHHS 1 MPaBWJI EKCIUTyaTallii KOMIT FOTEpHOI TeXHIKM Ta O(]iCHOro oOJaJHaHHSA IS
BUPILICHHS TEXHIYHHUX 3aB/IaHb CIEIiaJbHOCTI.

PH 9. 3parHicTh OIIHIOBaTH MOKJIMBOCTI 3aCTOCYBaHHsS HOBITHIX iH(opMaIiifHo-
KOMIT FOTEPHUX TEXHOJIOTiH JJsi BJIOCKOHAJIECHHS TEXHOJOTiH BHPOOHMITBA iH(POpPMALiIHHUX
MPOJYKTIB Ta MOCIYT.

PH 10. Po3paxoByBaru, eKCIUTyaTyBaTH, HAJIArOKyBaT TUIIOBE I 0OpaHOi crermiarmizarii
KOMIT FOTepHE Ta odicHE 00J1aTHAHHS.

PH 11. 3niiicHioBati momryk iHdopmarii B pi3HHX JKepenax Ui pO3B’sS3aHHS 3aB/JaHb
CIeniajJbHOCTI.

PH 12. EdexTuBHO npaIioBaTH SK iHIUBIAYAIBHO, TaK 1 Y CKJIa/1i KOMaH]IH.

PH 13. 3acrocoByBatu cy4acHi METOJMKH 1 TEXHOJIOTii aBTOMAaTU30BAHOTO OIpPAIFOBAHHS
iH(popMarii, GopMyBaHHS Ta BUKOPUCTAHHS €JIEKTPOHHHUX 1HPOPMAIIIHIX pecypcCiB Ta CEpBICiB.

PH 14. OuintoBatu oTprMaHi pe3yJbTaTu Ta apryMEHTOBAHO 3aXHILATH MPUNHHSATI PilLICHHS.

PH 15. YmiTu chninkyBaTucs, BKIIOYAIOUM YCHY, MMCBMOBY Ta €JIEKTPOHHY KOMYHIKAIIIIO
YKpaiHChKOIO MOBOIO Ta OJIHI€IO 3 IHO3EMHHUX MOB.

PH 16. BukopucroByBaTH pi3HOMaHITHI KOMYHIKAQTUBHI TEXHOJOTIl A1 €()EeKTUBHOTO
CHUIKYBaHHs Ha npodeciiiHoMy, HAyKOBOMY Ta COLIaJbHOMY PIBHSX Ha 3acaJax TOJEPaHTHOCTI,
Janory 1 ciBpoOITHUIITBA.

PH 18. IlpuiimMaTi BiAmoBiganbHICTh Ha cebe, 3a0e3medyBaTH €PEKTUBHY CIIBIPAIIO0 B
KOMaH/Ii.

PH 19. HaBuatucs 3 MeToro nornu6yieHHs Ha0yTux Ta 37100yTTs HOBUX (paXOBUX 3HAHb.



3ITPOI'PAMA TA CTPYKTYPA JUCHUILJITHA
3.1 TemaTnuHui NVIaH JEeKIiiHUX 3aHATDH

TemaTuuHUH TUIaH JICKIIHUX 3aHATH AUCIUILIIIHU XapaKTepUu3ye TaOmuis 2.

Tabauus 2 —TemaTtuuHuil 1A JIEKUIAHUX 3aHIATh

Hudp

MonayJti, 3MICTOBHI MOIYJli, HABYAJIbHI €JIEMEHTH

OO0cHar ronuu

Jlirepatypa

TI®OH

3®H

nopsiz
KOBUU
HOMED

po3ain
mipo3
It

M1

JoxymeHnTaniiine 3a0e3neYeHHs NiJILHOCTI

YCTaHOB (32 (paxXOBUM CHIPSIMYBAHHSIM)

16

3M1

Cneuudika a0KyMeHTAUiiiHOrO 3ale3meveHHs
NAisIHOCTI YCTAHOB

16

T11

Cnenudika a0KyMeHTaUiiiHOro 3a0e3nmeveHHs
AISVIBHOCTI  MiANPUEMCTB.  3arajibHUM OS]
nokymeHranii mianpuemcra IliampuemcrBo. Bumm
nignpuemMctB.  [loHATTS mpo  AOKyMeHTalliiHe
3a0€3MeYeHHSI. HopmaruBHO-11paBoBa Oa3za
JIOKYMEHTAI[IHHOTO 3a0e3IeyeHHs ISUIBHOCTI
mianpueMcTBa. Oprasizamiss JT0OKyMEHTOOOIry Ha
HadTOra30BUI00YBHHX IMiIITPUEMCTBAX.

T1.2

Opranizauiiino-po3nopsaya AOKYMEHTTalif
MiANPUEMCTBA. Opranxizamiifi JIOKYMEHTHU
i IPUEMCTBA. Poszmopsimai JTIOKYMEHTH
nignpuemcTBa. [loBinkoBo-iHGOpMaIliiiHi JOKYMEHTH
H1IIPUEMCTBA

T1.3

JIOKyMeHTYBaHHS NPeTeH3iiHO-10r0BipHOI Aisfl/Ib-
HocTi. [lpusHaueHHs Ta Micue MpeTeH31HHO-
JIOTOBIPHOi JJOKYMEHTallli B YNPABIIHCHKIM Aisiib-
HocTi. Kiacudikamis rocnogapchbkux J1I0TOBOPIB.
JlokyMeHTyBaHHS Ta HOPSIIOK yKJIQJaHHSA
rOCIO/IAPCHKOTO JIOTOBOPY. XapaKTepUCTHKA BHIIB
rOCHOJapChKUX JJOTOBOPIB.

T14

Cucrema KaapoBoi JAOKyMeHTaunii mignmpueMcrBa.
OCHOBHI Tpynu JIOKYMEHTIB 3 0COOOBOTO CKIIATy.
JlokymeHTH 0CO0OBI Ta 0COOOBOTO MOXOHKEHHS, 1110
MONAIOThCA TPH YKIAJACHHI TPYJOBOTO JOTOBOPY.
Oco0nuBOCTI TPYJOBOIO KOHTPAKTY. JIOKyMeHTalbHe
0 OpPMIICHHS IPUIHSATTS, IEPEBEICHHS, 3BUTLHEHHS
MpaliBHUKIB, HaJaHHA BiAnycTku. Hakasm 3
0co00BOrO  CKJIaAy: I1HAMBIAYaJdbHI Ta 3BEJACHI.
Oco0boBa kapTka: MpaBwjia BeIEHHS, KOPHCTYBAHHS,
30epiraHHs.

T1.5

JokyMeHTaiiiHe 3a0e3neyenHst piHaHCOBOI Ta
30BHIIHbOEKOHOMIYHOI aistibHOCTI. OO0IIKOBO-
¢dinaHCcOBa cucTema JoKyMeHTaii. JlokyMeHTyBaHHS
30BHIITHHOEKOHOMIYHOI TISTIBHOCTI.




3.2 TeMu NpaKTUYHHUX 3AHATH
Temu npakTUYHUX 3aHATH IUCLMILUIIHA HABEACHO y Tabmuii 3.

Tabmuus 3 — Temu NpakTUYHUX 3aHITH

O06csr romun | Jliteparypa
ludpp | Moayuri, 3MicTOBHI MOyJli, HABYAJIbHI eleMeHTH | JJOH 3®H | mopsa | posmin
KOBHH | TIJIPO3
HOMEp | JiJT
M1 JlokyMeHTAaIliliHe 3a0e3meYyeHHs IiSJIBHOCTI 16 6
YCTaHOB (32 (paxOBHM CHIPAMYBAHHSIM)
3M 1 | Cneundika ngokyMeHTaliliiHOro 3a0e3meyeHHs 16 6
AiSJIBHOCTI YCTAHOB
IT 1.1 | Crenudrixa JIOKYMEHTAI[IHHOTO 3a0e3eueHHs 4 1 1
JUSITBHOCTI T IITPUEMCTB
I12.1 | OpranizamiiiHo-po3nopsaya JOKYMEHTTAITisl 4 1 2
i ITPHEMCTBA
I13.1 | JlokyMeHTyBaHHS TPETEH3IHO-IOTOBIPHOT  JTisTb- 2 1 3
HOCTI
I14.1 | Cucrema KampoBOi JOKYMEHTAIIT MiAIPUEMCTBA 4 1 4
I11.5 | JoxymeHTamniiine 3abe3mnedeHHs (piHaHCOBOI Ta 2 1 )
30BHIITHEOEKOHOMIYHO]I IiSJIBHOCTI

3.4 3aB1aHHA 1J151 CAMOCTIHHOI po0OTH CTYAEHTA

[Tepenik MaTepiany, SKHil BAHOCUTHCS Ha CaMOCTiiiHE BUBUEHHS, HABEICHO Y TaOIuIIi 5.

Tabmuns 5 — Marepial, 1110 BHHOCUTHCS HA CAMOCTITHE BUBYCHHSI

OOcsar ronun | Jliteparypa
Ilupp | Moayuri, 3MicTOBHI MOy li, HABYAIbHI eleMeHTH | JJOH 3®H | nopsn | po3ain
KOBUH | MiJpO3
HOMeEp | JI
M1 JlokyMeHTAaliliHe 3a0e3meYeHHs TiITTBHOCTI 34 48
YCTAaHOB (32 ¢axoBUM CHIPSIMYBAHHSAM)
3M1 | Cnenudika JOKyMeHTaliHOIO 3a0e3nmeveHHs 34 48
AisIHOCTI YCTAHOB
IT 1.1 | Coenudika JIOKYMEHTAI[IHOTO 3a0e31eueHHs 8 10 1 1
JUSITBHOCTI T IITPUEMCTB
I12.1 | OpranizaniiHO-po3nopsiada JOKYMEHTTAaIsl 8 14 1 2
T1IpUEMCTBA
I13.1 | JlokyMeHTyBaHHS TIPETEH3IHHO-IOTOBIPHOT  ITisTb- 6 8 1 3
HOCTI
I14.1 | Cucrtema kazpoBOi JOKYMEHTALil MIANPUEMCTBA 8 10 1 4
IT1.5 | HoxymenTariiine 3abe3nedeHHs (PiHAHCOBOI Ta 4 6 1 5
30BHIIIHHOEKOHOMIYHOI JISITBHOCTI
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5. JICTY 4163-2003 [lepxaBHa yHi(ikOBaHA cucTeMa JOKyMEHTallii. YHi(ikoBaHa cHucTeMa
opraizauiifHo-po3nopsa4uoi JokyMmeHTtauii. Bumorn 1o odopmienns nokymeHtiB. UnHHUH Big
07.04.2003. Cnioci6 moctymy: http://www.twirpx.com/file/374735/
6. JACTY 3017:2015 «Bupanns. OcHoBHI BuAu. TepMiHM Ta BU3HAuUeHHs». — YWHHUI BiX
01.07.2016. Cnioci6 moctymy: http://www.twirpx.com/file/374735/
7. JACTY 3843 — 99 «JlepxaBHa yHi(ikoBaHa cucTeMa JoKyMeHTalii. OCHOBHI MTOJIOKEHHSI». —
Yununwuii Bix 01.07.2000. Crioci6 moctymy: http://www.twirpx.com/file/374735/
8. ACTY 2732 : 2004 «/linoBoxacTBO i apxiBHa cnpaBa. TepMiHM Ta BU3HAYEHHS MOHATH». —
Yunnuii Bix 28.05.2004. Crioci6 moctymy: http://www.twirpx.com/file/374735/
JACTY ISO 15489-1:2018 Iudopmaris ta gokymenTaiis. KepyBanus 3anucamu. Yactuna 1.
[Torstttst Ta mpuanmnu. — Yuaawui Big 01.01.2019. Croci6 moctymy:
http://online.budstandart.com/ua/catalog/doc
13. Kynemos C.I". YnpaBiiHChKe TOKYMEHTO3HABCTBO: HaBd. 1moci6. Kuis, 2003. 57 c.

9. Martgienko O., [{usinx M. OcHOBHM oprai3ailii eJIeKTpOHHOT'O JOKYMEHTOOOITY : HaBY. TOCi0.
Kuig, 2008. 112 c.

10. Ilpo moctynm mo my6miwnoi iH(opMarii : 3akoH Ykpainu: 3a cranom Ha 24.10.2020 p.
Croci6 moctymy: http://www.google.com.ua

11. [Ipo enexTpOoHHI TOKYMEHTH Ta €JIEKTPOHHUIN JOKYMEHTOOOIr : 3aKOH YKpaiHU: 3a CTaHOM
Ha 07.11.2018 p. Cnoci6 mocrymy: http://www.google.com.ua

12. Tlpo enexTpOHHI JOBipdYi MOCIYTH : 3aKOH YKpainu: 3a ctanoMm Ha 13.02.2020 p. Cmoci6
nocrymy: http://www.google.com.ua

13. Tlpo 3axuct iHdopMmariii B iHGpOpMaIiitHO-TETIEKOMYHIKAIIMHUX CUCTEMaX : 3aKOH YKpaiHU:
3a craHoM Ha 04.07.2020 p. Crioci6 moctyny: http://www.google.com.ua

14. Tlpo iudopmarito: 3akoH Ykpaimm: 3a craHom Ha 16.07.2020 p. Cnoci®é mocrtymy:
http://www.google.com.ua
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15. Tlpo Harmionanbamii apxiBHUM (OHA Ta apXiBHI YCTAaHOBH : 3aKOH YKpaiHHM: 3a CTaHOM Ha
16.10.2020 p. Croci6 noctymy: http://www.google.com.ua

16. IIpo Harmionanbry nporpamy iHbopmaru3anii : 3akoH Ykpainu: 3a ctranom Ha 16.10.2020 p.
Croci6 moctymy: http://www.google.com.ua

17. CaBunpkuii B.T. [lokymenTariiline 3a0e3MedeHHsl TisJIbHOCTI OpPTraHiB Jep>KaBHOI BJIAIU Ta
MICIIEBOTO CaMOBpsAIyBaHHsl YKpainu: MmoHorpadis Kuis, 2008. 324 c.

4.3 Jlitepatypa Ta METOIUYHE 3a0€3MCUCHHS MPAKTUIHUX 3aHAThH

1. Hemumna JI. 1. JlokymeHTariiine 3a0e3nedeHHs isUIBHOCTI YCTaHOBH (32
(axoBUM crpsMyBaHHSAM): IpakTUKyM IBano-®DpankiBebk, 2014. 17 c.
2. Hemunna JI. 1. JlokyMeHTamiiHe 3a0e3ne4eHHs qisSIIbHOCTI YCTaHOB (3a paXxOBUM

CHPSIMYBAaHHSIM): METOJMYHI BKa31BKU JJIsi CAMOCTIHHOT poO0TH CcTyayeHTiB [BaHO-DpaHKiBChK,
2018. 32 c.

4.4 Jlirepatrypa Ta METOAUYHE 3a0€3MEeYCHHs CaMOCTiiTHOT po0oTH

1. demuuna JI. 1. JlokyMeHTOOGITr y JepskaBHiii cinyx6i: Hapu. noci6. K.: CIK TPYIT YKPATHA-
168 c. I'pug MinicTrepcTBa ocBiTH i Hayku Ykpainu (aucr 1/11-12213 Bix 30.07.2013 p.).

2. Jlemunna JI. 1. JlokymeHramiiiHe 3a0e3nedeHHs [iSUIBHOCTI yCTaHOBH (32 (haxoBUM
CHpSIMYBaHHSIM): KOHCIEKT Jiekiiii. IBanHo-®pankiBcrk, 2014. 179 c.

3. Jemumna JI. 1. [lokymeHrtamiiiHe 3a0e3nedeHHs [iSUTBHOCTI ycTaHOBH (32 (paxoBuUM
CHpSIMYBaHHSAM): IPakTHKyM. IBaHO-DpaHKiBCchK, 2014.17 c.
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5 METOJH KOHTPOJIIO TA CXEMA HAPAXYBAHHA BAJIIB

OmiHIOBaHHS 3HaHb CTYACHTIB TPOBOJUTHCS 3a pe3yjbTaTaMH OJHOTO 3MICTOBOTO
monynast 3MI1. MogaynapHuii KOHTpPOJIb 32 3MICTOBUM MOJIyJeM Iependadae KOHTPOIb
TEOPETUYHHX 3HAHD | MPAKTUYHUX HABUKIB.

CxeMmy HapaxyBaHHS 0alliB TIPH OILIHIOBaHHI 3HAHb CTYACHTIB 3 JUCIMIUIIHA HABEJICHO
B Ta0muI 7.

Tabmuus 7 — Cxema HapaxyBaHHs OaiiB y HpoOIleci OIIHIOBaHHA 3HaHb CTY/CHTIB 3
JTUCIUTIIIHU «J{OKyMeHTaIliitHe 3a0e3MeueHHs TIsTTIbHOCTI YCTaHOB»

Bunu po6it, 1110 KOHTPOIIOIOTHCS MaxkcumanbHa
KUTBKICTh OamiB
Monayns 1
KoHTpoIb 3aCBOEHHS TEOPETHYHUX 3HAHB 3MICTOBOTO MOJTyJist 3M 1 30
KoHTpoJIb IpakTHYHUX YMiHb 70
Ycboro 100

Ex3amen y 8 cemecTpi 3 JUCHUIUTIHA BUCTABISIETHCS CTYACHTY BIJIIOBITHO 10 YUHHOI
IIKaJIM OLIHIOBAHHS, 110 HaBEAEeHA HIKYE.

HIxana ominopanusa: HanmioHaJanbHa Ta ECTS

Cywma 0aniB 3a Bci Ouitika OnuiHKa 3a HalllOHAJIBHOIO IIKAJIOI0
BUAM HaB9aJIbHO1 ECTS | Ut eK3aMeHy, KypcoBOTO JUTSL 3aTTiKy
ABLILHOCTI pOEKTY (poOOTH), IPAKTHKH
90 - 100 A BIIMIHHO
82-89 B o6be
74-81 C 00p 3apaxoOBaHO
64-13 D 3aJ10BLIJILHO
60-63 E
HE3aI0BUTBHO 3 HE 3apaxoBaHoO 3
35-59 FX MO>KJTUBICTIO TTOBTOPHOTO MO>KJTUBICTIO
CKJIJIaHHS TIOBTOPHOT'O CKJIQJIAHHSI
: HE 3apaxoBaHoO 3
HE3aI0BUTBHO 3 ,
, 000B’3KOBUM
0-34 F 000B’SI3KOBHM TTOBTOPHHUM
: OBTOPHUM BUBYCHHSIM
BUBYCHHSM JTUCIUTUTIHA :
JHUCITUTUTIHU
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